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1. Vreepmuts [lonokeHHe O 3alliTe IEPCOHATBHBIX MAAHHBIX COTPYIHHMKOB
[ocyapcTBEHHOTO aBTOHOMHOTO YHPEKIACHHS NOMOIHUTETEHOrO o6pa3oBaHus
Psasanckoit o6mactu «CrnopriBHas mikona «Enarbmay» ot 06.03.2023 rona.
2 Beectu ITo0eHNe O 3alIHTe MepCOHATBHBIX JaHHBIX COTPYIHUKOB ['AY a0
PO «CIII «Enarsma» B pefictaue ¢ 06.03.2023 rona.

3. KOHTpOJIb 3a UCTIOJIHEHUEM HACTOSILEro IpruKa3a OCTaBIIAO 32 COOOM.

JupekTop A.B. YmHOB




1 OOmme mMoJI0KeHU

1.1. Henpto manHoro IlosmoxeHus sBAseTCS 3aliUTa MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OT HECAHKIMOHUPOBAHHOTO JOCTYIA, HEMPABOMEPHOTO WX HCIOJB30BAHUS WM
yTpPATBHL.

1.2. Hacrosimee Ilonoxxenue paspabotano Ha ocHoBaHuM crareid Koncturyuuu PO,
Tpynosoro Kopekca P®, ®epepanbHoro 3akoHa ot 27 utonsg 2006 r. Ne 152-d3  «O
NePCOHAIBHBIX JaHHBIX», Konekca 00 aIMMHHCTpaTHBHBIX NpaBoHapyiieHusx PO, I'paxxnanckoro
Kognekca P®, Yronosaoro Konekca P®D, a takxe PenepanbHoro 3akoHa ot 27.07.2006 r. Ne 149-d3
«O06 nrdopmaru, THGOPMATU3ALNH U 3aIIUTE HHPOPMAIHI).

1.3. [lepconanbHble JaHHBIE - JTI00as MHGOPMAIIHMS, OTHOCSIIASICS K OMpPeIeICHHOMY
WIA OIpeNeIieMOMY Ha OCHOBaHMM Takod HHPOpMauuu Qu3nueckoMy ULy (CyOBEKTY
NEPCOHAIBHBIX JaHHBIX), B TOM YHCIIEe €ro (pamMuius, UMs, OTYECTBO, TOM, MECSI], JaTa U MECTO
pOXJAeHus, anapec, ceMelHoe, COIHAIbHOE, HMMYIIECTBEHHOE TIIOJI0KEHHE, 00pa3oBaHue,
npodeccusi, 0X0abl, Apyras HHPOPMAIIHS.

1.4. Hacrosmee IlomoxkeHune yTBEpkKIOAaeTcsli W BBOJUTCS B JEUCTBUE NPHUKAZOM
JTUPEKTOpa U SBISICTCS 00sS3aTENbHBIM JUIsl O3HaKOMJICHHsT BceMu pabotHukamu ['AY JIO PO
«CII «Enatbman.

2 TloHsiTHe U COCTAB NMEPCOHAJBbHBIX JAHHBIX

2.1. [epconanbHble naHHBbIE pabOTHUKA — WH(OpMAaIMs, HeoOXomuMas paboToaTeNo B
CBSI3U C TPYAOBBIMU OTHOIIEHUSIMU M KacaroIMecsi KOHKpeTHoro pabotHuka. [lon uudopmarmeit o
paboTHHKAX MOHMMAIOTCS CBEACHUS O (haKTax, COOBITHSIX M OOCTOSITENBCTBAX JKM3HU pPaOOTHHKA,
HO3BOJISIOLME UAECHTH(DUIMPOBATH €0 JINUHOCT.

2.2. B coctaB mepcoHaNbHBIX JAHHBIX paOOTHHKA BXOMAAT JAHHBIC, YKa3aHHBIC B
yTBepiKAeHHOM  [lepeyHe  NepcOHaNbHBIX ~ JAHHBIX ~ MH(MOPMALIOHHOM  CHCTEMBI
nepcoHanbHbIX AaHHBIX (MCITH) TAY 1O PO «CII «Enatsmay.

2.3. JlaHHBIE JTOKYMEHTHI SBIISIOTCS KOH(MHUICHIMAIBHBIMM, XOTS, Y4YUThbIBas UX

MAacCOBOCTb U €JUHOE MECTO OOpPabOTKH 1 XPAaHEHHUS - COOTBETCTBYIONIMI Ipr() orpaHyeHHs: Ha HUX
HE CTaBUTCHL.

3 O0paboTKa nepcoHaJBbHBIX JAHHBIX

1.1 [Ton 00paGoTKO TEpCOHANBHBIX JAaHHBIX PAOOTHUKA TOHUMAIOTCS JEHCTBHS
(omepanuu) ¢ TEpPCOHATBHBIMU JAHHBIMH, BKIIO4Yas cOOp, CHCTEMAaTH3alluio, HAKOIUICHHE,
XpaHeHue, yrouyHeHue (OOHOBJIEHWE, W3MEHEHHE), HCIIONb30BaHUE, paclpocTpaHeHHue (B TOM
HUCIIC Hepe,uaqy), 0663HI/I‘II/IBaHI/I€, 6J'IOKI/IpOBaHI/Ie, YHUYTOXCHUC IICPCOHAIIBHBIX JaHHBIX.

1.2 B nemsix obecriedeHust mpaB ¥ CBOOOJ YENOBEKA U TPa)kJIaHWHA pabOTOIATENb U
€ro MpPEeACTAaBUTENIM NMPH 00pabOTKE MEPCOHAIBHBIX MAHHBIX pabOTHUKA 00s3aHBI COOMIONATH
cienyrome oomnme TpeOOBaHMS:

00paboTKa MepCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS UCKIIOYUTEIHHO
B IIeNsAX oOecredeHHuss COONIOJCHUS 3aKOHOB W HMHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB,
CONCUCTBUS pPAaOOTHUKAM B TPYAOYCTpOCTBEe, OOy4eHMH M TPOIBIDKEHHHM 10 CIyXOe,
obecrieueHrss JIMYHOW OE€30MacHOCTH PAOOTHHUKOB, KOHTPOJS KOJIMYECTBA M  KadecTBa
BBITIOTHSIEMON PabOTHI M 00ECTICUCHHSI COXPAHHOCTH UMYIIECTBA;

IIPU ONpENeIeHu: 00beMa U COAep)KaHus, 0OpadaThIBA€MbIX MEPCOHAIBHBIX JAHHBIX
paboTHHKa paboToAaTenb TOJDKEH pykoBoacTBoBaThest Koncrurymmeinr Poccuiickoit @enepanumy,
Tpynossim Konekcom 1 nHBIMU (peiepanbHBIMU 3aKOHAMU;



MepCOHAJIbHBIC JaHHBIE CIEAYET MOJydaTh y Hero camoro. Eciu nepcoHanbHble JaHHbIE
paboTHUKA, BO3MOXHO, MOJYYUTh TOJBKO Y TPETbEH CTOPOHBI, TO PAaOOTHUK [OJKEH OBITH
YBEIOMIJIEH OO0 3TOM 3apaHee M OT HEro JODKHO OBITh IOJTYYeHO NHCHhbMEHHOE COTTacHe.
PaGoronarens nomkeH cooOHmMTH pPAOOTHHUKY O LENsIX, MPEANoJiaraéMbIX HCTOYHHUKAX U
croco0ax MoJy4yeHUs! IePCOHANBHBIX JaHHBIX, a TAK ke O XapaKTepe MOAJICKAIINX MOTy4YSHUIO
MEPCOHANBHBIX JAHHBIX U MOCJEICTBUAX OTKa3a paOOTHHKA JaTh MUCBMEHHOE COIlache Ha MX
MOJIy4YECHHUE;

paboronarenh HEe HWMEET MpaBa IMOJy4aTb M 00pabarhiBaTh IMEPCOHANTBHBIC IaHHBIC
paboOTHUKA O €ro MOJMTUYECKUX, PEIMTHO3HBIX W MHBIX YOEKICHUSIX M YACTHOU XKW3HHU. B
CIIydasix, HETOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIICHUH JaHHBIC O YaCTHOM
KU3HU paboTHUKA (MHPOpMALHS O KU3HENCATEIHbHOCTH B c(hepe CeMEHHBIX OBITOBBIX, JTMUHBIX
OTHOIIIEHUH ) MOTYT OBITh MOJTY4YEHbl U 00paboTaHbl PabOTOIATENIEM TOJBKO C €r0 MHCHbMEHHOTO
COTJIaCHS;

paboronarenb HE HMMEET MPaBO TMONy4daTh W 0O0pabaThIBaTh IEPCOHATBHBIC JTaHHBIC
paboOTHUKAa O €ro WICHCTBE B OOIIECTBCHHBIX OOBEIMHEHUSX WIH €ro MpoCO3HOM
NeSITeTTbHOCTH, 32 UCKITFOYCHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaTIbHbIM 3aKOHOM.

1.3 K o6pabotke, nepenade u XpaHEHUIO NMEPCOHATBHBIX AAHHBIX PaOOTHUKA MOTYT
UMETh JIOCTYI COTPYAHUKH OpTaHH3aIiH.

1.4 Hcnonn3oBanue MNEPCOHATIBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBCTCTBUU C
nesIMU, ONPEACIUBIINMUA UX IMOJTYYCHHC!

MepCOHANbHBIC JaHHBIE HE MOTYT OBITh HCIIOJNB30BaHBI B LEISIX MNPUINHECHUS
MMYIIECTBEHHOTO M MOPAJIBHOTO Bpea TpakaaHaM, 3aTPYIHCHHs peaju3aiiu MpaB U cBOOO.
rpaxknan Poccuiickoit ®@enepauuu. Orpannuenue npas rpaxaaH Poccuiickoir denepanuu Ha
OCHOBE WCIOJIb30BaHUs HWH(POpPMAMK 00 MX COIHUAJBLHOM TPOUCXOXKIECHHUU, O PACOBOM,
HALMOHAJIbHOM, SI3bIKOBOM, PEJIMTUO3HOM U NTAPTUMHON MPUHAJICKHOCTH 3aIPEILECHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIHLCTBOM.

1.5 [lepenaua mepcoHaNbHBIX JAaHHBIX PAOOTHHMKA TPETbUM BO3MOXHA TOJBKO C
coracusi pabOTHUKA WM B CIy4asiX, IPsIMO MPETyCMOTPEHHBIX 3aKOHOJATEIbCTBOM:

IpHu Tepefade TMEepCOHANBHBIX JaHHBIX pabOTHHKA paboTojareih MOKEH COOMIonaTh
cienyromue TpeOoBaHUs :

- He cooOIIaTh MEepCOHAIBHBIC JTaHHbIE PAa0OTHUKA TPeThell CTOpoHE O3 MHUCHMEHHOTO
coryacusi pab0OTHWKA, 3a WCKIIOYCHWEM CITy4aeB, KOrJa J3TO HEOoOXOAMMO B  LEIsIX
NpEeIYNPEXICHHUS YTPO3bl KU3HU U 370POBbI0 pabOTHHKA, a TAaKKe B CIIydasX, YCTAaHOBJIEHHBIX
beneparbHbIM 3aKOHOM;

- He cooOLaTh MEepCOHANbHBIC MaHHbIE PAaOOTHMKA B KOMMEPYECKHX LEeNsIX Oe3 ero
MIMCHMEHHOTO COTJIACHS

- TpeIyNpeuTh JIMIL, TOJYYaIOIMX MEPCOHAbHBIEC JaHHBbIE PAOOTHHKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh UCIIOJIL30BAHBI JIUIIIb B LIEJISX, TSl KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT
3THX JIAL] IOATBEPKICHHUSI TOTO, YTO 3TO MpaBmIIo colmoaeHo. JIua, nomgyyaromye nepcoHaIbHbIe
JaHHBIC pabOTHHKA, 00s3aHBI COOMIONATh PEKUM CEeKpeTHOCTH (KOH(puaeHImampHOCTH). [[anHOe
TMIOJIOKEHHE HE PACIPOCTpaHsieTcss Ha 0OMEH MepCOHATbHBIMU JTAHHBIMUA PaOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (eepaTbHBIMHU 3aKOHAMU;

- paspemiatb JOCTyll K TNEPCOHATBHBIM JaHHBIM pPAOOTHHUKOB TOJBKO CHEHHAIBHO
YIOJTHOMOYEHHBIM JIAI[aM, ONPE/ICTICHHBIM ITPUKA30M TI0 OpTaHU3AI|H, TIPU STOM YKa3aHHbIC JIMIA
JIOJDKHBl MMETh TIPaBO IOJy4YaTh TOJBKO Te IEPCOHAIBHbIC JaHHblE paOOTHHKA, KOTOpBIE
HEOOXOIMMBI TSl BHITIOJTHEHHSI KOHKPETHBIX ()YHKITHIA;



- He 3alpainBaTh HHHOPMALIUIO O COCTOSHUH 3/J0POBbsI PAOOTHHKA, 32 UCKIIFOUEHHEM TeX
CBEJICHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIITOJHEHHSI PAOOTHHKOM TPYIOBOH
dynKxumy;

- TIepejaBaTh NEPCOHANBHBIC JAaHHBIC PAaOOTHHKA MPEACTABUTENSIM PaOOTHHKOB B MOPSIIKE,
ycTaHOBIIeHHOM TpynoBeiM KozmekcoM, W orpaHuyMBaTth 3Ty HH(GOPMALUIO TOJBKO TEMH
NIEPCOHATIGHBIMU JIAHHBIMU PAa0OTHHKA, KOTOpbIE HEOOXOMMMBI JUIS BBITONHEHHS YKA3aHHBIMU
NpECTABUTENSAIMU UX (PYHKIHH;

nepegaya MepcoHaNIbHBIX JAHHBIX OT JEp KaTelisl WM ero NpeacTaBUTeNIel BHEIIHEMY
MOTPEOUTENI0 MOXKET JOMYCKaTbCsi B MUHUMAJBHBIX 00hEMaxX M TOJIBKO B IENSX BBIMOJHEHUS
3a]1a4, COOTBETCTBYIOIINX OObEKTUBHON MpUYUHE cOOpa ITUX JaHHBIX;

IpU Tepefadye MEepCOHATBHBIX IaHHBIX Pa0OTHHMKA MOTPeOUTENsM (B TOM YHCIE U B
KOMMEpPYECKHX IIeJIsX) 3a Tpenesibl OpraHu3aluu padoTomareiab HE JOJKEH COoOOIaTh 3TH
JaHHBIE TPETbel CTOpOHE 0e3 MUCHMEHHOTO COTacHsi pabOTHUKA, 32 MCKIIOYEHHUEM CIIy4aeB,
KOTJIa 3TO HEOOXOAMMO B IEJISAX MPEAYIPEKACHHAS YrPO3bl )KU3HU M 37I0POBBbI0 paOOTHHKA WITH B
ClIydasix, yCTAaHOBJICHHBIX (heIepaIbHBIM 3aKOHOM.

1.6 Bce Mepel KkoHGUIOEHIIMATBLHOCTH TpU cOope, 00paboTKe U XpaHCHHUH
NEPCOHANBHBIX JAHHBIX COTPYIHHKA paclpOCTPaHAIOTCA Kak Ha OyMaxKHble, TaKk ¥ Ha
AJIEKTPOHHBIC (aBTOMAaTU3UPOBAHHBIE) HOCUTENW WH(pOpMaIuy.

1.7 He nomyckaercs orBedars Ha BOIIPOCHI, CBSI3aHHBIC C IEpeAayeil MepCOHAIbHON
uHdopmaruu 1o tenedony win (axcy.

1.8 XpaHeHME TE€PCOHAIBHBIX JAHHBIX JODKHO IIPOMCXOAMTH B  IOPSAJIKE,
MCKJIIOYAOIIEM UX YTPaTy WIHA UX HENPAaBOMEPHOE UCIIOJIb30BaHUE.

1.9 [Ipu npuHATHM peIIeHUi, 3aTparuBalOIMX WHTEpechl paboTHHKA, paboTomaTelb
HE UMEeT IIpaBa OCHOBBIBATbCS Ha NEPCOHATNBHBIX JAHHBIX paOOTHHKA, IOJyYCHHBIX
UCKIIIOYUTEIPHO B pe3ynbTare WX aBTOMATH3UPOBAHHOM OOpaOOTKM WIIM 3JIEKTPOHHOTO
nomydeHus. Paboromarens yduThIBaeT JIMYHBIE KauecTBa PaOOTHHMKA, €r0 JOOPOCOBECTHBIN M
3 PEeKTUBHBINA TPYA.

4  Tlopsinok 00padOTKM NMEPCOHAIBbHBIX JAHHBIX CY0ObEKTOB MEPCOHAIBHBIX IaHHBIX,
OCYyHIeCTBJISIeMOI (€3 HCIMO0JIb30BAHNS CPEACTB ABTOMATH3ALNH

1.10 I[Ipu o0OpaboTke mEepcOHANBHBIX JaHHBIX 0O€3 HCIONB30BaHHUS CPEACTB
aBTOMATH3AIlMK YIIOJIHOMOYCHHBIMH JODKHOCTHBIMM JIMIIAMU HE JIONyCKaeTcsi (UKCalus Ha
OZIHOM MaTepuaJlbHOM HOCHUTEJIE NMEPCOHATIBHBIX JTAHHBIX, LENH 00pabOTKH KOTOPBIX 3aBEIOMO
HECOBMECTHMBI.

1.11 [Ipu pa3paboTke M MCHOIB30BAHMHM THUIIOBBIX (POPM JTOKYMEHTOB, HEOOXOIUMBIX
s peanu3auuu BosnoxkeHHbIX Ha [TAY /IO PO «CII «EnareMa» NOJHOMOYMM, XapakTep
uHbOpMaIMM B KOTOPBIX MpEnojaraeT Wid JOMYCKaeT BKJIIOYEHHE B HUX IEPCOHAIBHBIX
JAHHBIX (Zanee - TUIoBas popmMa), JOIDKHBI COOMIONATHCS CIEAYIOIINE YCIOBHUS:

e TumoBas (GopmMa MM CBA3aHHBIC C HEW JOKYMEHTHI (MHCTPYKIHUS IO €€ 3alOJHEHHIO,
KapTOYKH, PEecTpbl M KYpHaJIbl) JOJDKHBI COJEpXkAaTh CBEACHHUA O LeENu 00paboTKH
NePCOHAIBHBIX JTaHHBIX, OCYHIECTBISIEMOI 0€3 HCIOIB30BaHUS CPEACTB aBTOMATHU3AIINY,
anpec , (amMHIMIO, MMS, OTYECTBO M ajapec CyObeKTa NEepCOHAJIbHBIX TaHHBIX, YbH
NepCOHANbHbIC JTaHHBIE BHOCATCS B YKa3aHHYIO THIIOBYIO (opMy, cpoku 0oOpabOTKH



NEPCOHANBHBIX JaHHBIX, IMepeueHb ACUCTBUI C MEPCOHAIBHBIMU JaHHBIMU, KOTOpBIC
OyIyT cOBepIIaThCA B MPOIECCE UX 00pabOTKH;

e TunoBas ¢Gopma JOJKHA IMPEIyCMaTpUBATh MOJE, B KOTOPOM CYOBEKT IEepPCOHAIBHBIX
JAHHBIX MOJKET TOCTaBHTh OTMETKY O CBOEM COTJIACHU Ha O0pabOTKy MepCOHATBHBIX
JAHHBIX, OCYILECTBIIsIEMYI0 0€3 HCIOJIb30BAaHUS CpPEACTB aBTOMATH3ALMH, IIPH
HEOOXOAMMOCTH MOJTYyYEHHUS COTJIacHs Ha 00pabOTKyY MEPCOHATBHBIX TAHHBIX;

e TumnoBas ¢opma JOIDKHA OBITH COCTaBICHa TaKUM OOpa3oM, 4YTOOBI KaKIbIH W3
CyObEKTOB, YbM TMEPCOHAJBbHBIC JaHHBIE COJEpXKAarcsi B TUNOBOH ¢opme, TMpH
03HAKOMJICHUHU CO CBOMMH MIEPCOHATHHBIMH TAHHBIMH, HE UMEJl BO3MOXXHOCTH JTOCTYTIA K
NePCOHAIBHBIM JJAHHBIM WHBIX JIUI], COJIEPKAIIUMCS B YKa3aHHOU TUIIOBOU dopme;

e TunoBas (GopMa OKHA HCKIIOYaTh OOBEAWHEHHWE TOJCH, NpeAHa3HaYCHHBIX IS
BHECCHUS IEPCOHAIBHBIX JaHHBIX, 1IN 00pa0OTKH KOTOPHIX 3aBEIOMO HE COBMECTUMBI.

1.12 YHUUTOKEHHE WM O00€3JIMYMBaHME TMEPCOHATIBHBIX JAHHBIX, €CIH 3TO
JIONYCKAETCsl MarepualbHbIM HOCUTENIEM, MOXKET IMPOU3BOAUTHCS CIIOCOOOM, HMCKIIIOYAIOLINM
JabHENIy0 00paboTKy 3THX NMEPCOHATBHBIX JAHHBIX C COXPAaHEHHUEM BO3MOXHOCTH 00paboTKH
UHBIX JaHHBIX, 3a()MKCUPOBAaHHBIX HA MaTepUaAIbHOM HOcUTele (yaaleHe, BBIMapbIBaHUE).

1.13 YTouHEHHE MEPCOHATBHBIX MAHHBIX IMPHU OCYIIECTBICHHHM HX 0O0paboTKu 0e3
UCTIONB30BAHNUSA  CPEJCTB  aBTOMATH3allMM IPOU3BOAUTCSA ITyTEM H3TOTOBJICHUS HOBOTO
MaTepruaTbHOTO HOCUTENSI ¢ YTOYHEHHBIMU MIEPCOHATBHBIMH JJAHHBIMU.

5 JlocTyn K mepCOHAIbHBIM JaHHBIM

1.14 BryTpeHHuii 10CcTym (JOCTYIT BHYTPH OpraHU3AIINH ):

mpaBoO A0CTyla K MNCPCOHAJBHBIM JaHHBIM HMMCIOT JIMIA, YKAa3aHHLIC B YTBCPKIACHHOM
Cnucke nonp3oBareneit UCITIH .

1.15 Buemnuit nocrym:

K 4YMCIy HOTpeOuTeNeil NMepCcOHANbHBIX [AHHBIX BHE OpraHU3allMd MOXHO OTHECTH
rOCyIapCTBEHHBIE U HETOCYAApCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIINM;

- IPABOOXPAHUTEIILHBIE OPIraHbI;

- OpraHbl CTAaTUCTHKH;

- CTpaxOBbIC areHTCTBA;

- BOGHKOMATHI,

- OpraHbI COUATLHOTO CTPAaXOBAHHUS;

- ICHCUOHHBIE (DOH]IBI;

- HOI[pEB,Z[eJIeHI/I}I MyHI/II_[I/IHa.HI:HbIX OpF aHOB 51,
-.0aHKH;

Ha/I30PHO-KOHTPOJIBHBIE OpPTaHbl UMEIOT JAOCTYN K MH(OpMAIMH TOJIBKO B cepe cBoei
KOMIIETEHIIVH;

OpraHM3allM, B KOTOPHIE COTPYIHHUK MOXKET OCYIIECTBIIATH IEPEUUCICHUS IEHEKHBIX
CPEICTB (CTpaxoBble KOMIIAHUH, HETOCYIapPCTBEHHbIE MEHCUOHHBIE (POH/IBI, OJaroTBOPUTEILHBIE
OpraHM3alM, KPEIUTHBIE YUPEXKIEHUS), MOTYT IMOIYYUTh JOCTYI K INEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJIBKO B ClIydae ero MUCbMEHHOTO pa3pelleHus;



JIpYrue OpraHu3alyH.

Caenenst 0 paboTaroIeM COTPYAHUKE WIH YXKE YBOJIGHHOM MOTYT OBITh TIPEJOCTAaBIICHBI IPYTroi
OpraHr3alry TOJIBKO IO MAUCbMCHHOMY 3aIlIpoCy Ha 6HaHK€ opraHn3anv € NMMUCbMCHHOI'O COIJIaCHUs
paboTHUKA.

HepCOHaJIBHBIe JaHHBIC COTPYAHUKA MOTYT 6E>ITB MpCaoCTaBJICHbI POACTBCHHHUKAM WJIM YJICHAM
€r0 CEMBbH TOJIBKO C IMCHhMEHHOTO pa3pelieHHs] CAMOTO COTPYIHHKA.

6 3ammMTa nepcoHaIbHBIX JAHHBIX

1.16 ITog yrpo3oil uiaM OMAaCHOCTBHIO YTpaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, peallbHO€ WM MOTEHIMAJIbHOE, AKTUBHOE WIM IaCCUBHOE
MPOSIBJICHUE 3JI0YMBIIUIEHHBIX BO3MOXKHOCTEW BHEIIHUX WM BHYTPEHHUX UCTOYHUKOB YIPO3bI
co3/1aBaTh HEONAroNnpHsATHBIE COOBITHS, OKa3bIBaTh JecTaOWIM3HpyIollee BO3JeHCTBHE Ha
3amuIaeMyro nH(opmaruio.

1.17 Puck yrpo3sl mo0bIM HMH(POPMAIMOHHBIM pEcypcaM CO3JMAI0T CTUXMHHBIC
OelCTBUSA, 3KCTpEMaJbHbIE CUTYallMM, TEPPOPUCTHUECKUE [EHCTBHS, aBapuu TEXHUYECKUX
CPEACTB U JIMHUHN CBSI3U, ApYrHe OOBEKTUBHBIE OOCTOSATENILCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHHUH YIPO3bI JIMIIA.

1.18 3amura IIEPCOHAJIBHBIX JAHHBIX IIPEACTABIIACT coboit JKECTKO
pEMIaMEHTUPOBAHHBIH M JAMHAMHYECKHM TEXHOJOIMUYECKUH MpoIecc, MperylnpeKaaronuii
HapylIeHHe  JIOCTYMHOCTH,  IEJIOCTHOCTH, JIOCTOBEPHOCTH M  KOH(UICHUIUAIbHOCTU
NEPCOHAIbHBIX JIAHHBIX M, B KOHEYHOM cYeTe, OOECHEeYMBAIONIUN JOCTAaTOYHO HAAEKHYIO
6e30macHOCTh MH(POPMAIIUN B IMPOLECCE YIMPABICHUYECKONH U MPOU3BOJICTBEHHOM JEATEIbHOCTH
KOMIIaHHU.

1.19 3ammTa  TEepCOHANbHBIX JaHHBIX paOOTHHMKA OT  HEMpPaBOMEPHOTO  MX
UCIIOJIb30BaHMsI WM yTpaThl 1OJDKHA OBITH oOecreueHa paboToiaTeseM 3a CUeT €ro CpeicTB B
HOPSIJIKE, YCTAHOBJICHHOM (pe/iepaIbHBIM 3aKOHOM.

1.20 «BHYTpEeHHsIS 3aIuTay:

periaMeHTaIus J0CTyna MepcoHaga K KOHQHUICHINAIBHBIM CBEICHHUSIM, TOKYMEHTaM U
0a3aM JaHHBIX BXOOUT B 4YHCIO OCHOBHBIX HAaIIPABICHUH OPraHU3aLMOHHOW 3aIlUTHI
UHGOPMAMK ¥ TpeAHA3HAYCHA UIs pa3rpaHUyYCHUs] MOJIHOMOYUN MEXAY PYKOBOAMTEISIMHU U
CIIEUMAIMCTaMUA OPraHU3alUu;

s obecriedeHUs BHYTPEHHEW 3allMThl MEPCOHAIbHBIX JAHHBIX PaOOTHUKOB
[Ipe1yCMaTpUBACTCA:

® OCYUIECTBJICHHE MPOITYCKHOTO PEKUMa B CIIY>KEOHBIE TOMEILICHHS;
e Ha3HAYCHME JOJDKHOCTHBIX JIMII, TOMYIIEHHBIX K 0O6padoTke [1/1;

e xpanenue I1J] Ha GyMaXKHBIX HOCUTEISX B OXpPaHIEMbIX MM 3allUPACMBIX TOMEIICHHSX,
ceiiax, mkadax;

® Hagu4Yue HEOOXOAMMBIX YCIOBHM B IMOMEIIEHUHU Il PaOOTHI ¢ JOKyYMEHTaMu U 0a3amMu
JIAHHBIX C TIEPCOHAILHBIMU CBEJICHUSIMH;

¢ B IIOMCHICHUC, B KOTOPOM HAXOAUTCHA BBIYHUCIUTCIIbHAA TCXHUKA,



e OpraHu3aiys nopsakKa yHUYTOXKEeHUs HHPOPMaLUY;

® O3HAKOMJICHHE Pa0OTHHKOB, HEMOCPEICTBEHHO OCYIIECTBIAIOMMX 00padoTky IIJI, ¢
TpeboBaHusIMHU 3akoHOHaTenbcTBA PD B chepe I1]I, mokaibHBIMH akTamMH omepaTropa B
cdepe [1/] u 00ydeHre yka3aHHBIX pAOOTHUKOB.

e ocymectBiaeHre oopadotku 1] B aBToMaTH3MPOBaHHBIX HHGOPMALIMOHHBIX CUCTEMaX Ha
pabouynx MecTax ¢ pa3rpaHHMYEHUEM IIOJHOMOYHMH, OrpaHHMYEHHE JIOCTyNa K padouum
MeCTaM, TPUMEHEHHE MEXaHW3MOB HWJCHTH(PUKAIMU JOCTyla [0 Tapoii0 |
AIEKTPOHHOMY KJIIOUY, CPEACTB KPUIITO3AIIHTHI;

® OCYIIECTBIEHHE BHYTPEHHErO KOHTPOJIsA cOOTBeTcTBHsI 00OpaboTku IIJ] TpebGoBanusM
3aKOHOJIATENILCTBA;

® HE JIOITyCKAaeTCs BbIJaya JMYHBIX NI COTPYAHHKOB Ha pabOvHe MecTa PyKOBOJIUTEICH.
JlmuHble JgeTa MOTYT BBIIAaBaThCsl Ha pabO4YMe MecTa TOJIBKO JHUPEKTOpa, W B
HUCKIIFOYUTENBHBIX CIIy4YasX, [0 MMCbMEHHOMY Pa3pelICHUI0 OUPEKTOpa, - HadaJbHUKaM
OT/IeTIOB (HampuMep, MIPH MOATOTOBKE MATEPHAIIOB ISl aTTECTAIIMKN PaOOTHHUKA).

1.21 «BHentHAg 3amuTa:

IS 3alUThl  KOHQHUICHIMATBHONH WH(POpPMAIMK  CO3MAIOTCA  IIeJICHAIpPaBICHHBIC
HeOIaronpusTHBIE YCIOBUS M TPYIHOIPEONOIUMBIE MPEMATCTBHS A HECAaHKIMOHUPOBAHHOTO
JIOCTYyTIa U OBiaaeHne nHpopmanueil. Llenpio u pe3ynbTaToM HeCaHKIIMOHUPOBAHHOTO JI0CTYIA K
UH(POPMALIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJIQJCHUE LIEHHBIMH CBEICHHSAMH M UX
UCTIONB30BAaHNE, HO W UX BUAOM3MEHEHHE, YHHUYTOKCHHE, BHECCHHWE BHpYCa, IIOIMEHA,
danbcudpuKkanms coaepKanus peKBU3UTOB TOKYMEHTA U JIp.;

110/l TOCTOPOHHHUM JIMIIOM IIOHUMAETCs JIH000€ JIML0, HE UMEIOIIEe HEMOCPEACTBEHHOIO
OTHOILICHUSA K JEATEIbHOCTH KOMIIAHWH, MOCETUTENH, PAOOTHHUKHM APYIHMX OpraHU3allMOHHBIX
cTpykTyp. I[TocTropoHHNe nHIla HE JOMKHBI 3HATH pacnpeaeacHue GpyHKIu, padodre Npoueccsl,
TEXHOJIOTHIO COCTAaBJICHUS, OQOPMIICHUS, BEJCHUS M XpaHEHHUs IOKYMEHTOB, NI M pabounx
MaTepHalIoB B OTJEIIE IEPCOHAIIA;

JJIsL OGCCHG‘ICHI/ISI BHCHIHCﬁ 3alIUThI HepCOHaHBHBIX JAHHBIX COTPYI[HI/IKOB HGO6X0[[I/IMO
cobmoaarh psa Mep:

- TIOPSIIOK [IpUEMa, ydeTa M KOHTPOJIS ISITENTbHOCTU MTOCETHTENEH;

- IPOITYCKHOM PEXNM OpTraHU3aLNN;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CUTHAIM3ALHY;

- IOPSA/IOK OXPaHbI TEPPUTOPUH, 31AHUH, TIOMEIIIEHNH, TPAHCIIOPTHBIX CPEZICTB;

- TpeOOBaHMU K 3alMTe HHPOPMAIUU IPH MHTEPBIOMPOBAHUHI U COOECETOBAHMSX.

1.22 Bce numa, cBsizaHHBIE ¢ TOJMydeHHEM, OOpaOOTKOM M 3aIUTONW TMEPCOHAIBHBIX
JaHHBbIX, O6H33.HBI moanucaTrb OGSIB&TGHLCTBO 0 HCPA3ITIAIICHHUU TIICPCOHAJIBHBIX HOAaHHBIX
pabOTHHKOB.

1.23 [To BO3MOXHOCTH MEpPCOHANBHBIE TaHHBIE 00€3INYUBAIOTCSI.

7 IlpaBa n o0s13aHHOCTH Pa0OTHHKA



1.24 B memsx 3ammrThl MEpCOHANBHBIX JAHHBIX, XpaHAuXcs y paboromarens,
pabOTHHK UMEET TPaBo:

- TpGGOBaTB HUCKIIFOYCHHA WM HUCIIPABJICHUA HCBCPHBIX WA HCIIOJHBIX TMICPCOHAIBHBIX
JTAHHBIX.

- Ha CBOOO/IHBIN OecIIaTHbIA JOCTYI K CBOMM IEPCOHATBHBIM JTAHHBIM, BKIIFOYAst IPAaBO Ha
MOJTy9eHHE KOMUH JIF000M 3ammicH, coaiepKaItiell epcoHaIbHbIC TaHHbIC,

- NCPCOHAIIbHBIC NAHHBIC OLCHOYHOI'O XapaKTCpa AONOJIHUTHL 3asABJICHHUCM, BbIPAXKAIONIUM
€ro COOCTBEHHYIO TOUKY 3PCHUS;

- OIIPCACIATL CBOUX HpG,Z[CTaBI/ITGJIeﬁ JUTA 3alIATBI CBOMX NICPCOHAIIBHBIX JAHHBIX,

- Ha COXpPaHEHUE U 3alUTY CBOEH JIMYHOU U CEMEHHON TalHBI.

1.25 PaGorHuUK 00s13aH:;

- mepemaBaTh pabOTONATENI0 WM €ro TPEICTABUTEIII0 KOMIUIEKC —JIOCTOBEPHBIX,
JAOKYMCHTHPOBAHHBIX IMCPCOHAJIbHBIX NTAHHBIX, COCTAB KOTOPBHIX YCTAHOBJICH pr,Z[OBBIM KOJEKCOM
P®.

- CBOEBPEMEHHO COOOIIATh PadOTOIATEN0 00 M3MEHEHUH CBOHX MIEPCOHATBHBIX TAHHBIX

- CTaBUThH PabOTOAATENSI B M3BECTHOCTh 00 M3MEHEHWM (haMWIMK, UMEHH, OTYECTBA, UTO
MOJTy4aeT OTPAKEHUE B TPYAOBOM KHI)KKE HAa OCHOBAaHHMHU TPEJICTABICHHBIX JOKYMEHTOB. [Ipu
HEOOXOIMMOCTH U3MEHSIIOTCS JIaHHBIE 00 00pa3oBaHuH, MPOGECCHH, CIEIMATLHOCTH, TIPUCBOSHUN
HOBOT'O pa3psiaa u Tp.

1.26 B memsix 3amuThl 4acTHOW JKW3HM, JIMYHOW W CEMEHHOW TalHbI pabOTHUKH HE
JOJIDKHBI OTKA3bIBATHCS OT CBOECTO npaBa Ha 06p8.60TKy HepCOHaHLHbIX JAHHBIX TOJIBKO C UX
COTIACcHsI, IOCKOJIBKY 3TO MOKET TIOBJIEYh MPHUUYUHEHUE MOPAIHHOTO, MaTEPHAIIBHOTO Bpea.

8  OTBeTCTBEHHOCTH 32 pa3riameHue KOH(pUICHIHAJLHOH HHpOpManuK, CBI3aHHOM ¢
NMEePCOHATbHBIMH JAHHBIMHU

1.27 [lepconanbHast OTBETCTBEHHOCTb — OJTHO M3 IVIABHBIX TPeOOBAHMI K OpraHU3aIUu
(YHKIIMOHUPOBaHHUS CHUCTEMbI 3allUThl MEPCOHAIBHBIX JAHHBIX M 0053aTeIbHOE YCIOBUE
obecniedeHust 3PPEKTUBHOCTH ITON CUCTEMBI.

1.28 CoTpynHUKH, B COOTBETCTBMM CO CBOMMH ITOJHOMOYHMSIMH  BJIQJCIOIINE
uHpOpMaIMeil 0 rpaxkIaHax, MOJyYarollMe W HCIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoin denepanuy 3a HaApylIEHUE PEeXKUMa 3alUTHI,
00pabOTKHU M MOPSAIKA UCTIOIB30BAHUS 3TOW HHPOPMAIIIH.

1.29 Jupekrop, paspemaronuii  A0CTyNn COTPyAHHWKAa K KOH(HICHIIMAIbHOMY
JIOKYMEHTY, HECET NMEPCOHAIBHYIO OTBETCTBEHHOCTh 32 JJAHHOE Pa3pelleHHE.

1.30 Kaxaprii COTPYIHUK OpraHu3aINH, MOTYYaroIui TUIst paboThI
KOH(i)HHeHHHaHLHBIﬁ JOKYMCHT, HCCCT CAWHOJIMNYHYIO OTBCTCTBCHHOCTL 3a COXPAHHOCTb
HOCHUTEJS M KOHPUICHINAIBHOCTh HHPOPMAIIUH.

1.31 Jluia, BUHOBHBIE B HApYyLICHUH HOPM, PETYIUPYIOMIUX MOTy4yeHHe, 00paboTKy U
3alIUTy IEPCOHAIBHBIX JAHHBIX PA0OTHHMKA, HECYT AUCLUUILUIMHAPHYIO, aJIMHUHHCTPATUBHYIO,
IPaXXJIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pelepanibHBIMH
3aKOHaMHU:

3a HCUCIIOJIHEHHUEC HWJIM HCHaAAJICKAIIECEC MHCIOJHCHUC paGOTHI/IKOM II0 €ro BHHC
BO3JIOKCHHBIX Ha HEro OO0sI3aHHOCTEW MO COOJIIOJICHUIO YCTAHOBJIEHHOTO MOpsiAKa paboThI CO



CBEIECHMSIMM  KOH(HICHIMAIBHOrO  Xapakrepa  palorojarens  BOpaBe  NPUMEHSTH
npenycMoTpeHHble TpynoBeiM KonekcoM quCHUITIIMHAPHBIE B3bICKAHUS;

JOJDKHOCTHBIC JIMIIA, B OOS3aHHOCTh KOTOPBIX BXOIHUT BEACHHE MEPCOHAIBHBIX JTaHHBIX
COTpYIHUKA, 00s3aHbl 00ECHEYUTh KaKIOMY BO3MOXKHOCTH O3HAKOMJIEHHMS C JOKYMEHTaMH U
MarepualiaMi, HEMOCPEIACTBEHHO 3aTPAardBalONIMMHU €ro TpaBa W CBOOOIBI, €CIU WHOE He
IPEeIyCMOTPEHO 3akoHOM. HempaBomepHbIii 0TKa3 B MPEIOCTaBICHUM COOpPaHHBIX B
YCTAHOBJICHHOM TOPSAZKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE TIPEAOCTaBICHHE TaKUX
JOKYMEHTOB WJIM MHOW HHPOpMALMU B ChOy4asX, HPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEIOCTABICHUE HEMOJHON WU 3aBEIOMO JIOKHOW WH(GOpPMAlMu — BIEYET HAJIOKEHUE Ha
JOJKHOCTHBIX JIMIl aJIMUHUCTpaTMBHOrO mTpada B pasmepe, ompernensemoMm Komexkcom 00
aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSX;

B coorBercTBUM ¢ ['paxnanckum Komekcom P® nuna, HE3aKOHHBIMH METOIAMH
NOJTYYMBIINE HMH(POPMAIUIO, COCTABISIONIYIO CIIYy)KEOHYIO TaiiHy, 0O0sS3aHbl BO3MECTHTH
MPUYHHCHHBIC YOBITKH, IPUYEM TaKas e 00s3aHHOCTh BO3JIaraeTcs U Ha paOOTHHUKOB;

YroJIOBHAsi OTBETCTBEHHOCTh 3a HApYIIEHWE HENPUKOCHOBEHHOCTH YAacTHOM JKM3HHU (B
TOM YHCJI€ HE3aKOHHOE COOMpaHMEe WM PaclpOCTPAHEHUE CBEIECHUH O YacTHOM KM3HHM JIMLA,
COCTaBJISIIOILIETO €T0 JIMYHYIO WIIM CEMEHHYIO TaiiHy, 0e3 ero cornacus), HelpaBOMEepHBINA JOCTYI
K OXpaHsIEeMOM 3aKOHOM KOMITBIOTEpHOW HWH(pOpMAIlMH, HEMPAaBOMEPHBIM OTKa3 B
NPEAOCTaBICHUN COOpPaHHBIX B YCTAHOBJICHHOM IODPSJKE JOKYMEHTOB M CBEICHMU (€CIU 3TH
NesTHUA NPUYMHWIM BpeJ MpaBaM U 3aKOHHBIM MHTEpecaM IpakKAaH), COBEPILIEHHBIE JIUIIOM C
UCTIOJIb30BAaHHEM CBOETO CIIY>KEOHOTO TOJIOKEHHMS HakasbIBaeTcs IITpadom, OO TUIIEHHEM
IIPaBa 3aHMMATh ONPEACIICHHBIE NODKHOCTU WIM 3aHUMArbCsi ONPENCIICHHON NEATEIbHOCTBIO,
1100 apectoM B cooTBeTcTBHH ¢ YK PO.

1.32 HenpaBoMepHOCTh  AEATEIBHOCTH OpPraHOB TOCYIApCTBEHHOM BIIACTH H
OpraHu3anyii mo cOOpy M MCIOIB30BAHUIO NIEPCOHAIBHBIX JaHHBIX MOXET ObITh YCTAaHOBJICHA B
cyneOHOM TIOpsJIKE.

Paspabora:

OTBETCTBEHHBIH 32 OpraHU3aInI0 00pabOTKU
HEPCOHATIBHBIX JAHHBIX




¢ ITonoxenneM o 3amure NEPCOHAJIBHBIX JAaHHBIX COTPYAHHUKOB

JIMCT O3HAKOMJIEHUA
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